
Step 1. Import Loan Number and 
pertinent Indexing information to 

BarCode Sheet Creator to generate 
Automated Bar Code Indexing Sheet

Step 2. Place Bar Code Sheets on each Tab/
Section of Mortgage Loan to be scanned. Scan 
all documents until job is complete, the click on 
Save. All Bar Code Sheets automatically Indexes 

and Stores images to Scan and View II

Document Input Method 1
High Speed Bar Code Scanning/Automated Indexing  and 

Manual Image Import of Images and Electronically Converted 
Documents (Word, Excel, etc.)

Panasonic 2045C 
Scanner

Document Input Method 2
Digital Copier Images via

DocsVirtualScan with automated capturing and Indexing of 
converted electronic documents with Bar Codes

DocsServer 
Application Setup 

automatically 
creates Virtual 

Folder to capture 
images from MFD 

and load to correct 
Application

DocsVirtualScan can automatically index Loans by reading Bar Code 
Indexing Information, or if indexing information does not exist, Loans 

may be manually indexed

Paper
 is 

TOAST!

DocsTOOLS Scanning Interface 
supports most ISIS based 

scanners

Mortgage Loans automatically indexed and 
structured by Bar Codes, either from high speed 
scanner or digital copier (MFD)

Print Bar 
Codes to 
any laser 
printer



Sample Mortgage Loan Application
Document Retrieval Output

Scan and View II Imaging Appliance
with Internet/Intranet Retrievals/Displays

Scan and View II 
Login/Password 

Screen

After logging on, a list of Applications the 
User has access to is displayed. User 
then selects Mtg Loans Application, 

clicks on “Load” to Query
and enters Loan Number “MW8060” to 

retrieve Mortgage Loan and all the 
different TABS that it is composed of

After clicking on 
“DocsView” the display 
screen will appear with all 
the images associated 
with Tab (or section) of 
the Mortgage Loan.  The 
images will be displayed 
along with the Index 
Information.

Mortgage Loan displays as either 
Thumbnails, Single Page or 

combination of both. 
DocsImageViewer features Printing, 

Faxing, Saving image along with 
Redaction, Highlighting, Text Notes 

and Hyper-Linking to Electronic 
Files.

The Images/Folder may be Printed, 
Faxed (if available) or saved as an 
Email attachment from this screen.

After querying Scan and View II by Loan 
Number “MW8060” a Hit List will display 
all the available Tab types for this Loan. 

Simply click on “DocsView” to display the 
images associated with 

Tab Type “1003\Final 1003”




